Audit Compliance Communication

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Audit Compliance Status Update

Dear [Recipient's Name],

We would like to inform you about the recent compliance audit conducted on [insert date or

period]. The objective of this audit was to ensure adherence to our internal policies and
regulatory requirements.

Key Findings:
e [Finding 1]
o [Finding 2]
e [Finding 3]

Recommendations:

e [Recommendation 1]
e [Recommendation 2]
o [Recommendation 3]

We appreciate your cooperation during this audit process. Please ensure that the necessary
actions are taken to address the findings by [insert deadline]. Should you have any questions or
require further clarification, do not hesitate to reach out.

Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Position]
[Your Contact Information]



