
Audit Working Paper Organization for 

Compliance Audits 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Organization of Audit Working Papers 

Dear [Recipient's Name], 

As part of the compliance audit process, the organization of our audit working papers is essential 

for ensuring clarity and completeness. Below is an outline of our proposed structure for the 

working papers: 

1. Cover Page 

• Audit Title 

• Date of Audit 

• Prepared by: [Audit Team Members] 

2. Table of Contents 

3. Audit Objectives 

• [List specific audit objectives] 

4. Methodology 

• [Describe the methodology used for the audit] 

5. Compliance Criteria 

• [List applicable compliance standards/regulations] 

6. Working Papers 

• WP1: [Title of Working Paper 1] 

• WP2: [Title of Working Paper 2] 



• WP3: [Title of Working Paper 3] 

• [Continue as needed] 

7. Findings and Recommendations 

• [Summary of key findings] 

• [Recommendations for compliance improvements] 

8. Appendices 

• Appendix A: [Title] 

• Appendix B: [Title] 

We believe that following this structured organization will enhance our audit process and ensure 

all compliance aspects are adequately addressed. Please review this proposed outline and provide 

any feedback or suggestions. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


