
Audit Contract Termination Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to formally notify you of the termination of the audit contract between [Your 

Company Name] and [Recipient's Company Name], effective [Termination Date]. After careful 

consideration, we have decided to discontinue our audit services for the reasons outlined below: 

[Reason 1] 

[Reason 2] 

We appreciate the opportunity to have worked with you and your team. We will ensure that all 

outstanding matters and deliverables are resolved by the termination date. 

If you have any questions or require further clarification regarding this termination, please do not 

hesitate to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


