Audit Results Summary

Date: [Insert Date]
To: [Business Owner's Name]
[Business Name]

[Business Address]

Dear [Business Owner's Name],

We recently conducted a comprehensive audit of [Business Name] for the period of [Insert
Period]. Below is a summary of our findings:

Key Findings:
e Finding 1: [Description]
e Finding 2: [Description]
e Finding 3: [Description]
Recommendations:
e Recommendation 1: [Description]
e Recommendation 2: [Description]
e Recommendation 3: [Description]

Conclusion:

We appreciate the opportunity to evaluate [Business Name]. Please feel free to reach out if you
have any questions or require further information regarding our audit findings.

Sincerely,

[Your Name]
[Your Position]
[Your Company]

[Contact Information]



