Audit Closure Letter

Date: [Insert Date]

To: [Recipient Name]

[Recipient Position]

[Company Name]

[Company Address]

Dear [Recipient Name],

We are pleased to inform you that the audit for [Insert Business Name] has been successfully

completed. We appreciate the cooperation and assistance provided by your team throughout the
process. Below are our key findings and feedback:

Key Findings
o [Finding 1]

e [Finding 2]
o [Finding 3]

Recommendations

e [Recommendation 1]

e [Recommendation 2]

e [Recommendation 3]
We believe that implementing these recommendations will greatly enhance your business
operations. If you have any questions or require further clarification, please do not hesitate to
reach out.

Thank you once again for your collaboration. We look forward to seeing the continued growth
and success of [Insert Business Name].

Sincerely,
[Your Name]
[Your Position]

[Your Company]



