
Audit Committee Findings Report 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Committee Chair's Name] 

Subject: Findings from the Audit Committee 

Dear [Insert Recipient's Name], 

The Audit Committee of [Insert Organization's Name] recently conducted an audit for the period 

[Insert Audit Period]. We appreciate the cooperation received from all departments during this 

process. Below are our key findings: 

Findings 

1. [Finding 1 Description] 

2. [Finding 2 Description] 

3. [Finding 3 Description] 

Recommendations 

1. [Recommendation 1 Description] 

2. [Recommendation 2 Description] 

3. [Recommendation 3 Description] 

The committee will follow up on these findings and review the implementation of the 

recommendations in the next meeting scheduled for [Insert Date]. We encourage your continued 

support and cooperation. 

Thank you for your attention to these matters. 

Sincerely, 

[Insert Committee Chair's Name] 

[Insert Committee Chair's Title] 

[Insert Organization's Name] 


