
Upcoming Audit Training Sessions 

Dear Team, 

We are pleased to announce a series of training sessions on audit practices scheduled for the 

upcoming month. These sessions are designed to enhance our team's knowledge and skills in 

audit methodologies and compliance requirements. 

Training Schedule: 

• Date: March 10, 2023 

• Time: 10:00 AM - 12:00 PM 

• Location: Conference Room A 

Additional sessions will be held on: 

• March 15, 2023 

• March 20, 2023 

• March 25, 2023 

Please confirm your attendance by replying to this email by March 5, 2023. Your participation is 

highly encouraged as these sessions will greatly benefit our auditing processes. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


