
Audit Training Program Outline 

Date: [Insert Date] 

To: [Participant's Name] 

From: [Your Name] 

Subject: Audit Training Program Outline 

Program Overview 

This training program is designed to enhance the skills and knowledge of participants in internal 

auditing practices. 

Training Objectives 

• Understand the purpose and importance of internal audits. 

• Learn the audit process and methodologies. 

• Develop effective communication skills for audit reporting. 

• Gain insight into regulatory frameworks and standards. 

Training Schedule 

Date Session Topic Duration 

[Insert Date] Introduction to Auditing 2 hours 

[Insert Date] Audit Planning and Scope 2 hours 

[Insert Date] Fieldwork and Evidence Gathering 3 hours 

[Insert Date] Reporting Audit Findings 2 hours 

[Insert Date] Follow-up and Monitoring 1 hour 

Closing Remarks 

We look forward to your participation and engagement in this training program. Please feel free 

to reach out if you have any questions or require further information. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Contact Information] 


