
Audit Sampling Methodology for 

Operational Audits 

Date: [Insert Date] 

To: [Insert Recipient's Name]  

[Insert Recipient's Title]  

[Insert Company/Organization Name]  

[Insert Address]  

[Insert City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Audit Sampling Methodology for Operational Audits 

We are pleased to present our audit sampling methodology outline for the upcoming operational 

audits. This letter serves to provide you with an understanding of our approach to deriving an 

effective and efficient sampling process. The following steps will guide our sampling strategy: 

1. Define the Population: Identify the complete set of transactions or items relevant to the 

audit scope. 

2. Determine Sampling Objectives: Establish clear objectives for what the audit intends to 

assess. 

3. Select Sampling Method: Choose an appropriate sampling technique (e.g., random 

sampling, stratified sampling, systematic sampling) based on the audit objectives. 

4. Calculate Sample Size: Use statistical formulas or guidelines to determine an adequate 

sample size to achieve reliable results. 

5. Execute Sampling: Perform the sampling procedure and document all findings 

accurately. 

6. Analysis of Results: Evaluate the results from the sampled items to draw conclusions 

regarding the population. 

7. Report Findings: Prepare and present findings, including recommendations for 

improvement based on sampled analysis. 

This methodology ensures a rigorous approach to audit sampling, contributing to the reliability 

of the operational audit. Should you have any questions or need further clarification, please do 

not hesitate to reach out. 

Thank you for your attention. 

Sincerely, 

[Your Name]  

[Your Title]  



[Your Company/Organization Name]  

[Your Contact Information] 


