
Coordination Guidelines for International 

Auditors 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Coordination Guidelines for International Auditors 

Dear [Recipient's Name], 

We are pleased to provide you with the Coordination Guidelines intended to enhance the 

collaboration among international auditors. These guidelines aim to foster a consistent and 

effective approach during the audit process across different jurisdictions. Please find below the 

key components of our coordination strategy: 

1. Communication Protocols 

All participating auditors are encouraged to maintain open lines of communication. Regular 

updates and sharing of information should be established through scheduled meetings or virtual 

platforms. 

2. Roles and Responsibilities 

Clearly define the roles and responsibilities of each auditor involved in the international audit to 

mitigate any overlaps and ensure a smooth workflow. 

3. Information Sharing 

Ensure that all relevant documentation, findings, and recommendations are shared among 

auditors in a timely manner to facilitate informed decision-making. 

4. Compliance with Local Regulations 

Adhere to the local laws and regulations in each country of operation while conducting audits, 

and ensure that all auditors are aware of these requirements. 

We appreciate your attention to these guidelines and look forward to a successful collaborative 

auditing process. Please feel free to reach out if you have any questions or need further 

clarification. 



Thank you. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


