
Inventory Audit Compliance Status Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Inventory Audit Compliance Status Report 

 

Dear [Recipient's Name], 

 

I am writing to provide you with the compliance status report following our recent inventory 

audit conducted on [Insert Audit Date]. The purpose of this audit was to assess the accuracy and 

integrity of our inventory records and ensure adherence to company policies and procedures. 

 

Audit Summary: 

• Total Inventory Items Reviewed: [Insert Total] 

• Items Compliant: [Insert Number] 

• Items Non-Compliant: [Insert Number] 

• Major Findings: [Brief Description] 

 

Recommendations: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

 

We encourage taking immediate action on the non-compliant items to enhance our inventory 

management process. Please feel free to reach out if you have any questions or require further 

information. 

 



Thank you for your attention to this important matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


