Vendor Compliance Audit Feedback

Date: [Insert Date]

[Vendor Name]

[Vendor Address]

Dear [Vendor Contact Name],

We appreciate your cooperation during the recent compliance audit conducted on [insert date of

audit]. This letter outlines our key findings, feedback, and suggested improvements to enhance
your operations.

Audit Findings:
o Compliance with [specific regulation or standard] - [details of compliance or issues]

o Documentation and records maintenance - [details of compliance or issues]
o Employee training and awareness - [details of compliance or issues]

Feedback:

We commend you on [specific positive feedback]. However, we have identified areas that
require attention, such as:

e [Area for improvement 1]
o [Area for improvement 2]

Suggested Improvements:

To address the identified issues, we recommend the following actions:
« [Improvement suggestion 1]
e [Improvement suggestion 2]
e [Improvement suggestion 3]

We believe that by implementing these improvements, you will enhance your compliance and
operational efficiency.

Should you have any questions or require further clarification, please do not hesitate to contact
us.

Thank you for your commitment to compliance and excellence.



Sincerely,

[Your Name]
[Your Title]
[Your Company]

[Your Contact Information]



