
Audit Qualification Remediation Plan 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Remediation Plan for Audit Qualifications 

Dear [Recipient Name], 

Following the recent audit conducted on [Insert Date], we have identified several qualifications 

that need to be addressed to enhance our compliance and operational effectiveness. Below is the 

remediation plan we propose: 

Qualification #1: [Describe Qualification] 

Action Steps: 

• [Action Step 1] 

• [Action Step 2] 

• [Action Step 3] 

Responsible Party: [Name/Title] 

Due Date: [Insert Deadline] 

Qualification #2: [Describe Qualification] 

Action Steps: 

• [Action Step 1] 

• [Action Step 2] 

• [Action Step 3] 

Responsible Party: [Name/Title] 

Due Date: [Insert Deadline] 

Summary 

We are committed to addressing these qualifications promptly and effectively. We will provide 

updates on our progress and are open to any suggestions or feedback you may have. 



Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


