
Audit Process Overview 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Charity Organization Name] 

Dear [Recipient Name], 

We are writing to provide you with an overview of our audit process as part of our commitment 

to transparency and accountability in managing the resources of [Charity Organization Name]. 

The audit process is conducted annually to review our financial and operational practices. 

Audit Objectives 

• To assess the accuracy of our financial statements. 

• To evaluate compliance with applicable laws and regulations. 

• To ensure the effectiveness of our internal controls. 

Audit Process Steps 

1. Preparation: Collect necessary documents and data. 

2. Fieldwork: On-site evaluation and interviews with staff. 

3. Reporting: Drafting of the audit report with findings and recommendations. 

4. Review: Presentation of the audit findings to the board. 

5. Follow-Up: Implementation of recommendations and corrective actions. 

We take the audit process seriously and view it as an opportunity to improve our practices. 

Should you have any questions or need further information, please do not hesitate to contact us. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Charity Organization Name] 

[Contact Information] 


