Government Audit Result Summary

Date: [Insert Date]

To: [Recipient Name]

Title: [Recipient Title]

Organization: [Recipient Organization]

Address: [Recipient Address]

Subject: Summary of Audit Results

Dear [Recipient Name],

We are pleased to provide you with the summary of the audit results conducted by [Audit
Agency Name] for the fiscal year [Insert Year]. The following key findings were noted:

Key Findings:
e Finding 1: [Brief description of finding]
« Finding 2: [Brief description of finding]
« Finding 3: [Brief description of finding]
Recommendations:
e Recommendation 1: [Brief description of recommendation]
e Recommendation 2: [Brief description of recommendation]
e Recommendation 3: [Brief description of recommendation]
We appreciate your cooperation during the audit process and look forward to working together to
implement the recommendations. Should you have any questions or require further clarification,
please do not hesitate to contact us.
Sincerely,
[Your Name]
[Your Title]

[Your Organization]

[Your Contact Information]



