
Curriculum Audit Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Institution Name] 

[Institution Address] 

Dear [Recipient's Name], 

We are writing to inform you of the upcoming curriculum audit for the educational programs 

offered at [Institution Name]. This audit aims to assess the quality, effectiveness, and compliance 

of the curriculum with established educational standards. 

The audit will take place on [Insert Dates], and will involve a comprehensive review of program 

objectives, course materials, assessment methods, and faculty qualifications. Our goal is to 

ensure that the programs are meeting the needs of our students while adhering to best practices in 

education. 

Please prepare the necessary documents and materials that will facilitate the audit process. We 

appreciate your cooperation and dedication to maintaining high standards in our educational 

offerings. 

If you have any questions or require further clarification, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 


