Accreditation Audit Notification

Date: [Insert Date]

To: [Institution's Name]

Address: [Institution's Address]

Dear [Recipient's Name],

We are writing to inform you that [Accrediting Body's Name] will be conducting an
accreditation audit of [Institution's Name] on [Audit Date]. This audit is essential to ensure that
your institution meets the standards for academic quality and excellence set forth by our
organization.

The audit process will involve a comprehensive review of your institution's programs, policies,
and practices. We anticipate the visit to last approximately [Duration of Audit] and cover various

aspects, including academic performance, faculty qualifications, and student services.

Please prepare the following documents and ensure that they are readily available during the
audit:

e Institutional mission and goals

e Program curriculum outlines

o Faculty qualifications and credentials

e Recent assessment reports

o Student performance data
We appreciate your cooperation and commitment to maintaining high educational standards.
Please confirm your availability for the scheduled audit date by [Confirmation Date]. If you have
any questions or need further clarification, feel free to contact us at [Contact Information].
Thank you for your attention to this important matter.
Sincerely,
[Your Name]
[Your Title]
[Accrediting Body's Name]

[Contact Information]



