
Follow-Up Letter Regarding Special Audit Conclusions 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. Following our recent special audit concluded on [insert 

date], we would like to follow up on the observations and recommendations detailed in our 

report. 

As a reminder, the audit highlighted the following key areas: 

• [Key Finding 1] 

• [Key Finding 2] 

• [Key Finding 3] 

We would appreciate your feedback regarding the status of the implementation of the 

recommendations made in the report. Specifically, we would like an update on the following: 

1. [Recommendation 1] 

2. [Recommendation 2] 

We believe that addressing these items will significantly contribute to [insert benefits or 

objectives]. Please let us know if you require any additional information or assistance from our 

side. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


