
Insurance Audit Escalation Notice 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Position: [Insert Recipient Position] 

Company: [Insert Company Name] 

Address: [Insert Address] 

Dear [Recipient Name], 

We are writing to formally escalate the outstanding audit cases related to [insert details of the 

cases] that remain unresolved as of today's date. Despite our previous attempts to reach out and 

obtain the necessary information, we have not received a response. 

This delay affects our compliance and may lead to adverse consequences, including but not 

limited to financial penalties and increased scrutiny. 

We request your immediate attention to this matter and kindly ask for the required 

documentation by [insert deadline, e.g., 14 days from the date of this notice]. If we do not 

receive a response within this timeframe, we may have to escalate this issue further, which could 

involve additional stakeholders. 

Thank you for your prompt attention to this matter. We look forward to your swift response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


