
Insurance Audit Confirmation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Auditor's Name] 

[Auditor's Title] 

[Auditor's Company Name] 

[Auditor's Company Address] 

[City, State, Zip Code] 

Subject: Confirmation of Scheduled Insurance Audit Review 

Dear [Auditor's Name], 

We are writing to confirm the scheduling of our upcoming insurance audit review. The details 

are as follows: 

Date: [Insert Date of Audit] 

Time: [Insert Time] 

Location: [Insert Location] 

Please ensure that all necessary documents and evidence are organized for a thorough review. If 

you have any specific requirements or need additional information, do not hesitate to reach out. 

We look forward to your visit and collaboration to ensure a successful audit process. 



Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 


