
Healthcare Audit Scheduling Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Facility: [Recipient's Facility] 

Dear [Recipient's Name], 

We hope this message finds you well. This letter is to formally notify you that a healthcare audit 

has been scheduled for your facility. The details of the audit are as follows: 

• Audit Date: [Insert Audit Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Location] 

• Audit Team: [Insert Team Members or Department] 

The purpose of this audit is to ensure compliance with healthcare standards and regulations and 

to assess the overall efficiency of operations within your facility. Please prepare any necessary 

documentation and records for review prior to the audit date. 

If you have any questions or need further information, please do not hesitate to contact us at 

[Insert Contact Information]. We appreciate your cooperation and look forward to working 

together during the audit process. 

Thank you. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


