Audit Review Conclusions

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Audit Review Conclusions
Dear [Recipient Name],

Following the recent audit conducted on [Specify Date(s)], we would like to present our
conclusions based on the findings:

Summary of Findings

e Finding 1: [Description]
e Finding 2: [Description]
e Finding 3: [Description]

Conclusions

Our audit has led us to conclude that [Summarize Overall Conclusion].

Recommendations

We recommend the following actions to address the findings:

1. Recommendation 1: [Description]
2. Recommendation 2: [Description]
3. Recommendation 3: [Description]

We appreciate your cooperation during this audit process and are available for any questions or
further discussions regarding these conclusions.

Best Regards,
[Your Name]

[Your Position]
[Your Company]



