Audit Results Summary

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Audit Results Summary

Introduction

This letter serves to summarize the results of the recent audit conducted from [Start Date] to
[End Date].

Audit Objectives

o Objective 1: [Description]
e Objective 2: [Description]
o Objective 3: [Description]

Key Findings
1. [Finding 1: Description]

2. [Finding 2: Description]
3. [Finding 3: Description]

Recommendations

Based on the findings, we recommend the following actions:
e [Recommendation 1]

o [Recommendation 2]
e [Recommendation 3]

Conclusion

We appreciate your cooperation during the audit and your commitment to implementing the
recommendations provided.

Sincerely,



[Your Name]
[Your Position]
[Your Contact Information]



