
Audit Assessment Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Audit Assessment Report for [Project/Department Name] 

Dear [Recipient's Name], 

We are pleased to present the audit assessment report for [Project/Department Name], conducted 

on [Audit Date]. The purpose of this audit was to evaluate the effectiveness and compliance of 

operations with established policies and procedures. 

Audit Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Findings 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate your cooperation during the audit process. If you have any questions or require 

further clarification, please feel free to contact me directly. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Contact Information] 


