
Revised Audit Focus Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Revised Audit Focus Communication 

Dear [Recipient's Name], 

We are writing to inform you of some revisions to our audit focus for the upcoming audit period. 

Based on our preliminary assessments and recent developments, we believe these adjustments 

will enhance the effectiveness and efficiency of our audit processes. 

Revised Audit Focus Areas 

• [Auditing Area 1] 

• [Auditing Area 2] 

• [Auditing Area 3] 

We encourage you to review these changes and prepare your team accordingly. Our goal is to 

ensure a thorough audit that supports your organization's objectives. 

If you have any questions or require further clarification, please do not hesitate to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


