
Annual Audit Risk Evaluation Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to inform you that we will be conducting our Annual Audit Risk Evaluation for 

the period ending [Insert Period]. This evaluation is essential in assessing the risk factors that 

may impact our audit processes and overall financial integrity. 

Please ensure that all relevant documents and records are prepared and readily accessible for our 

audit team. The evaluation will take place from [Start Date] to [End Date]. During this period, 

we may reach out for further information or clarification as needed. 

We appreciate your cooperation and commitment to transparency throughout this process. 

Should you have any questions, please do not hesitate to contact us at [Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


