
Invitation to Construction Compliance Audit 

Dear [Recipient's Name], 

We are writing to formally invite you to participate in a Construction Compliance Audit 

scheduled for [Date] at [Location]. The purpose of this audit is to ensure adherence to all 

regulatory standards and project specifications. 

The details of the audit are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Attendees: [List of Intended Participants] 

Please confirm your attendance by [RSVP Date]. If you have any questions or need further 

information, feel free to reach out to us at [Contact Information]. 

Thank you for your cooperation. We look forward to your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


