
Environmental Assessment Alert 

Date: [Insert Date] 

To: [Company Name] 

From: [Your Organization Name] 

Subject: Environmental Assessment Requirement Notification 

Dear [Recipient's Name], 

We are writing to inform you that an environmental assessment is required for your upcoming 

project, [Project Name], located at [Project Location]. As per the guidelines established by 

environmental regulation authorities, it is crucial to ensure that all environmental impacts are 

thoroughly evaluated and addressed. 

Please be advised that the completion of the assessment is necessary before proceeding with any 

implementation phases of the project. The assessment should include: 

• Identification of potential environmental impacts 

• Mitigation strategies 

• Public consultation processes 

We recommend that you initiate the assessment process at your earliest convenience to avoid any 

delays. Should you require any assistance or further information, please do not hesitate to contact 

us. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Contact Information] 


