
Audit Opinion Follow-Up Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Follow-Up on Audit Opinion 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the recent audit opinion 

communicated to you on [Insert Date of Audit Opinion]. As we discussed, the key findings 

highlighted areas of strength and opportunities for improvement within your operations. 

We would like to ensure that you have all the necessary information and support to address the 

recommendations provided in the audit report. Please let us know if you require any clarification 

or assistance regarding specific points raised in the opinion. 

Additionally, we would appreciate if you could provide us with an update on your action plan to 

implement the suggested improvements by [Insert Follow-Up Date]. This will help us track 

progress and offer further guidance if needed. 

Thank you for your attention to this important matter. We value our partnership and are here to 

support you in enhancing your processes. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


