
Due Diligence Audit Report Distribution 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Distribution of Due Diligence Audit Report 

Dear [Recipient Name], 

We are pleased to present the Due Diligence Audit Report conducted for [Company/Project 

Name]. The purpose of this report is to evaluate the compliance and operational integrity of the 

subject under review. This audit was carried out from [Start Date] to [End Date]. 

Please find attached the full report, which includes the following sections: 

• Executive Summary 

• Methodology 

• Findings 

• Recommendations 

• Conclusion 

If you have any questions or require further information, please do not hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


