
Compliance Review Follow-Up 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to follow up on our recent compliance review 

conducted on [Insert Date of Review]. We appreciate your cooperation throughout the process 

and your commitment to maintaining high compliance standards. 

As part of our follow-up process, we would like to discuss the preliminary findings and any 

necessary actions that may need to be taken. We believe that addressing these matters will 

further strengthen our compliance framework and ensure continued alignment with regulatory 

requirements. 

Please let us know a suitable time for a meeting within the next two weeks. I look forward to 

your prompt response. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


