Audit Committee Communication Letter

Date: [Insert Date]

To: [Stakeholder Name]
From: [Your Name]
Position: [Your Position]

Company: [Your Company]

Dear [Stakeholder Name],
We hope this message finds you well. As part of our commitment to maintain transparency and

uphold the highest standards of corporate governance, we would like to update you on the
activities of our Audit Committee.

Audit Committee Overview
The Audit Committee is responsible for overseeing our financial reporting process, internal

controls, and the audit function of our organization. We meet periodically to review our financial
practices and risk management strategies.

Recent Activities
o Reviewed and approved the annual financial statements for [Fiscal Year].

o Met with external auditors to discuss findings and recommendations.
o Evaluated the effectiveness of our internal control systems.

Stakeholder Engagement
We value your input and encourage you to communicate any questions or concerns you may

have regarding our financial practices or governance standards. Your feedback is invaluable in
helping us enhance our operations.

Next Steps

We will be scheduling our next committee meeting on [Insert Date], where we will discuss
further improvements to our audit processes and stakeholder communication strategies.



Thank you for your continued support and collaboration.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



