
Proposed Audit Plan 

Date: [Insert Date] 

To: [Management's Name] 

From: [Your Name]  

[Your Position]  

[Your Company] 

Dear [Management's Name], 

We are pleased to submit the proposed audit plan for your review. This plan outlines the audit 

objectives, methodology, and timeline for the upcoming audit period. Our goal is to ensure a 

comprehensive assessment that adheres to industry standards and aligns with the organization's 

strategic objectives. 

Audit Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Methodology 

The audit will be conducted using the following methods: 

• [Method 1] 

• [Method 2] 

• [Method 3] 

Timeline 

The proposed timeline for the audit is as follows: 

• [Phase 1: Date] 

• [Phase 2: Date] 

• [Phase 3: Date] 

We look forward to your feedback and any suggestions you may have regarding this plan. Thank 

you for your attention to this important matter. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Contact Information] 


