
Risk Audit Conclusion Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Risk Audit Conclusion Summary 

Introduction 

This letter summarizes the findings and conclusions of the recent risk audit conducted on 

[Project/Department/Company Name]. The audit aimed to identify potential risks and evaluate 

the effectiveness of existing controls. 

Key Findings 

• Identified high-risk areas: [List areas] 

• Effectiveness of current controls: [Brief evaluation] 

• Compliance with regulations: [Status] 

Conclusions 

The audit concluded that [summarize overall risk exposure and control effectiveness]. It is 

recommended that [list key recommendations]. 

Next Steps 

We propose a follow-up meeting on [insert date] to discuss these findings in detail and develop 

an action plan. Please confirm your availability. 

Closing 

Thank you for your attention to this important matter. We look forward to your feedback. 

Best Regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


