Internal Audit Report Announcement

Date: [Insert Date]

To: [Insert Recipient's Name/Department]

From: [Your Name]

Subject: Announcement of Internal Audit Report

Dear [Recipient's Name],

We are pleased to announce that the internal audit report for [Insert Period] has been completed.
The report covers the assessment of our processes, controls, and compliance with applicable

regulations.

The key findings of the audit include:

e [Finding 1]
o [Finding 2]
e [Finding 3]

The full report will be made available for review on [Insert Date]. We encourage everyone to
familiarize themselves with the findings and recommendations to enhance our operations.

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



