
Audit Results Notification 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient Name], 

We are writing to inform you of the results of the recent audit conducted on [Specify Date of 

Audit] for [Company/Organization Name]. The audit aimed to assess [briefly describe the 

purpose of the audit]. 

Below are the key findings from the audit: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Based on these findings, we recommend the following actions to address the issues identified: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Please review the attached audit report for more detailed information. We encourage you to take 

appropriate measures promptly, and we appreciate your cooperation in this matter. 

If you have any questions or require further clarification, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 



[Contact Information] 


