Audit Conclusions Distribution

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Distribution of Audit Conclusions

Dear [Recipient's Name],

We have completed the audit for the period ending [Insert End Date]. Below are the key
conclusions drawn from our audit:

e Conclusion 1: [Brief Description]
e Conclusion 2: [Brief Description]
e Conclusion 3: [Brief Description]

For detailed findings and recommendations, please refer to the attached audit report.

We appreciate your cooperation throughout the auditing process. Should you have any questions
or require further clarification, feel free to reach out.

Best regards,

[Your Name]
[Your Position]
[Your Contact Information]



