
Audit Process Overview for Stakeholders 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name/Organization] 

Dear [Stakeholder Name], 

We are reaching out to provide an overview of the audit process that we will be undertaking in 

the upcoming months. This letter aims to inform you about our approach and to ensure 

transparency throughout the process. 

Objectives of the Audit 

The primary objectives of this audit are to: 

• Assess the accuracy of our financial records. 

• Evaluate the effectiveness of our internal controls. 

• Ensure compliance with relevant laws and regulations. 

Audit Process Timeline 

The audit will occur over the following timeline: 

• Planning Phase: [Start Date] - [End Date] 

• Fieldwork Phase: [Start Date] - [End Date] 

• Reporting Phase: [Start Date] - [End Date] 

Stakeholder Involvement 

Your input is valuable, and we encourage you to participate during the planning phase. We will 

be hosting a stakeholder meeting on [Meeting Date] to discuss any concerns and gather your 

insights. 

Conclusion 

We appreciate your ongoing support and collaboration as we conduct this audit. Should you have 

any questions or require further information, please do not hesitate to contact me at [Your 

Contact Information]. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company] 


