
Audit Results Highlights 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name or Your Company] 

Subject: Audit Result Highlights 

Dear [Recipient Name], 

We are pleased to present the highlights of the audit conducted on [Insert Date or Period] for 

[Company/Department Name]. Below are the key findings: 

• Finding 1: [Brief Description] 

• Finding 2: [Brief Description] 

• Finding 3: [Brief Description] 

Recommendations: 

Based on our findings, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate your cooperation during the audit process. Should you have any questions or 

require further details, please do not hesitate to reach out. 

Thank you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


