
Audit Reflection and Feedback 

Date: __________ 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Reflection and Feedback on Recent Audit 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to take this opportunity to reflect on the recent 

audit conducted on [Date of Audit]. This experience has been invaluable for both our team and 

the organization as a whole. 

Key Findings 

• [Finding 1: Brief Description] 

• [Finding 2: Brief Description] 

• [Finding 3: Brief Description] 

Strengths 

• [Strength 1: Brief Description] 

• [Strength 2: Brief Description] 

Areas for Improvement 

• [Improvement Area 1: Brief Description] 

• [Improvement Area 2: Brief Description] 

Feedback 

I appreciate the collaborative effort from everyone involved in the audit process. Continuous 

improvements can further enhance our operations and compliance standards. I suggest we 

conduct follow-up meetings to discuss actionable steps regarding the identified areas for 

improvement. 

Thank you once again for your hard work and dedication throughout this process. I look forward 

to our ongoing efforts to strengthen our organization and improve our practices. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Contact Information] 


