
Completion of Audit Findings Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Completion of Audit Findings Report 

Dear [Recipient's Name], 

We are pleased to inform you that the audit findings report has been thoroughly reviewed and all 

necessary actions have been executed to address the identified issues. 

All findings from the audit conducted on [Insert Audit Date] have been addressed and are 

detailed in the attached report. Key actions taken include: 

• [Finding 1 - Action Taken] 

• [Finding 2 - Action Taken] 

• [Finding 3 - Action Taken] 

We appreciate your cooperation and commitment throughout this audit process. Should you have 

any questions or require further clarifications regarding the report, please do not hesitate to 

contact me. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


