
Audit Outcome Disclosure 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are writing to inform you of the outcomes from our recent audit conducted on [Insert Date of 

Audit]. The purpose of this audit was to assess [briefly state purpose]. 

Our findings indicate that [summarize key findings]. We have identified [number] areas of 

concern and provided recommendations for improvement. 

The detailed report is attached for your review. We encourage you to pay particular attention to 

the following key areas: 

• [Key Area 1] 

• [Key Area 2] 

• [Key Area 3] 

We appreciate your cooperation during this audit process and are available to discuss the 

findings in detail. Please feel free to reach out to us at [insert contact information] for any 

questions or further clarification. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


