Audit Conclusion Summary Notification

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Audit Conclusion Summary
Dear [Recipient Name],

We are pleased to inform you that the audit conducted from [Start Date] to [End Date] has been
completed. Below is a summary of our findings and conclusions:

Audit Findings

o [Finding 1]
e [Finding 2]
« [Finding 3]
Conclusion

[Brief conclusion about the overall audit results, e.g., "The organization has maintained a
satisfactory level of compliance with established policies and procedures.”]

Recommendations

e [Recommendation 1]
o [Recommendation 2]
e [Recommendation 3]

We appreciate your cooperation and support throughout the audit process. Should you have any
questions or require further details, please do not hesitate to contact us.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]

[Your Contact Information]



