
Audit Recommendation Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Audit Recommendation for Improvement 

Introduction 

This report outlines the recommendations identified during the recent audit of [Department/Area] 

conducted on [Audit Date]. The aim is to enhance performance and compliance. 

Findings 

• Finding 1: [Description of finding] 

• Finding 2: [Description of finding] 

• Finding 3: [Description of finding] 

Recommendations 

1. Recommendation 1: [Detailed recommendation] 

2. Recommendation 2: [Detailed recommendation] 

3. Recommendation 3: [Detailed recommendation] 

Conclusion 

We encourage prompt action on the aforementioned recommendations to facilitate necessary 

improvements and ensure compliance with policies and standards. 

Contact Information 

If you have any questions regarding this report, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


