Audit Follow-Up Letter

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Address]

Dear [Recipient's Name],

Following our recent audit conducted on [insert date of audit], | am writing to address some of
the key findings and our recommendations. This follow-up serves to ensure that we maintain a

constructive dialogue and work together towards enhancing compliance and operational
efficiency.

Audit Findings
o [Finding 1: Description]

o [Finding 2: Description]
e [Finding 3: Description]

Recommendations

e [Recommendation 1: Description]

e [Recommendation 2: Description]

e [Recommendation 3: Description]
We appreciate your cooperation during the audit process and trust that you will find our insights
helpful for future improvements. Please acknowledge receipt of this letter and provide feedback
regarding the implementation of the recommendations by [insert response deadline].
Should you have any questions or require further clarification, please do not hesitate to reach out.
Thank you for your attention to these matters.
Sincerely,

[Your Name]

[Your Position]



[Your Company/Organization Name]

[Your Contact Information]



