
Compliance Audit Requirement Disclosure 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to disclose our compliance audit requirements as per [relevant regulations or 

standards]. This letter serves to inform you of our commitment to maintaining transparency and 

upholding the highest standards of compliance. 

As part of our compliance audit, we require the following documentation and information: 

• Detailed financial statements for the past [number] years. 

• Internal policies and procedures regarding compliance and risk management. 

• Access to relevant IT systems and records. 

• Any third-party audit reports conducted within the last [number] years. 

Please ensure that all requested materials are submitted by [submission deadline] to facilitate a 

timely audit process. 

We appreciate your cooperation and commitment to ensuring compliance standards are met. If 

you have any questions or need further clarification, please feel free to contact me at [Your 

Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 

[Your Contact Information] 


