
Annual Audit Report 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Title: [Insert Recipient Title] 

Agency: [Insert Agency Name] 

Address: [Insert Agency Address] 

Dear [Recipient Name], 

We are pleased to submit our Annual Audit Report for the fiscal year ending [Insert Date]. This 

report provides an overview of our audit objectives, processes, findings, and recommendations. 

Executive Summary 

The primary focus of the audit was to assess the financial statements of [Agency Name] for 

compliance with applicable laws and regulations. Based on our examination, we have concluded 

that the financial statements present a true and fair view, in accordance with [insert relevant 

accounting standards]. 

Key Findings 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations 

In light of our findings, we recommend the following actions: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We appreciate the cooperation received from your staff during the audit process and remain at 

your disposal for any further assistance or clarification. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 

[Your Contact Information] 


