
Annual Audit Report 

Date: [Insert Date] 

To: [Institution Name] 

Address: [Institution Address] 

Dear [Institution Head's Name], 

We have completed the annual audit of [Institution Name] for the fiscal year ending [Fiscal Year 

End Date]. The purpose of this audit was to assess the financial statements of the organization 

and to ensure compliance with applicable laws and regulations. 

Audit Findings 

Our audit resulted in the following key findings: 

• Finding 1: [Brief description of finding] 

• Finding 2: [Brief description of finding] 

• Finding 3: [Brief description of finding] 

Recommendations 

Based on our findings, we recommend the following actions: 

1. Recommendation 1: [Brief description of recommendation] 

2. Recommendation 2: [Brief description of recommendation] 

3. Recommendation 3: [Brief description of recommendation] 

Conclusion 

In conclusion, we would like to express our appreciation for the cooperation extended to our 

auditors by your staff. We believe that our findings and recommendations will assist in 

strengthening the financial operations of [Institution Name]. 

If you have any questions or require further clarification, please feel free to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Firm Name] 

[Your Contact Information] 


