Internal Audit Status Update

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Update on Internal Audit Activities
Dear [Recipient Name],

I hope this message finds you well. I am writing to provide you with an update on the status of
the current internal audit activities.

Audit Objectives

The primary objectives of the audit are to evaluate the effectiveness of internal controls, ensure
compliance with policies, and identify areas for improvement.

Status Overview

o Audit Area 1: [Brief status update]
o Audit Area 2: [Brief status update]
e Audit Area 3: [Brief status update]

Key Findings
So far, we have identified the following key findings:
« [Finding 1]

o [Finding 2]
o [Finding 3]

Next Steps

Our next steps include:
e [Next Step 1]
o [Next Step 2]
e [Next Step 3]

Please feel free to reach out if you have any questions or require further information.



Thank you for your attention.
Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



