Audit Observations

Date: [Insert Date]
To: [Insert Recipient Name]
From: [Insert Auditor's Name]

Subject: Audit Observations - [Insert period or project]

1. Executive Summary

[Brief summary of the audit conducted and the key findings.]

2. Observations

1. Observation 1: [Description of observation]

o Impact: [Description of impact]

o Recommendation: [Suggested recommendation]
2. Observation 2: [Description of observation]

o Impact: [Description of impact]

o Recommendation: [Suggested recommendation]

3. Conclusion

[Brief conclusion summarizing the importance of addressing the observations.]

4. Acknowledgement
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Sincerely,
[Insert Auditor's Name]

[Insert Auditor's Title]



